Title: Paying your Subscription Invoice
The membership subscription invoices for the 2018/2019 financial year were sent out yesterday by
email. The easiest way to pay the invoice is via your Member Self Portal. The portal links directly to
the Payment Express gateway, a secure website that allows you to make payment either by
credit/debit card or internet banking. Payment Express will then send a message to the NZIQS
membership database advising us the payment has been received.
Below is a step by step guide to paying via the Member Self Portal
1) Log in to your Member Self Portal on www.nziqs.co.nz by clicking the padlock icon on the
top right hand corner then entering your username and password.

2) Click the “membership” tab along the top of the screen and select “my membership”. You
then need to click the grey “my membership” button.

3) You are now in your member portal. Click the “My Invoices” tab and tick to select the
invoice you would like to pay and click “pay now”. Note you will then be taken to a second
screen where you need to click the “complete payment” button.

4) You will now be taken to the NZIQS Payment Express payment page. You will have the
option to choose by credit/debit card or internet banking. The details you enter ie credit
card numbers are secure and not available in full to NZIQS.

5) Once your payment has been completed please click the “Next” button. This will take you
back to your member portal. From here you can print a receipt, though please note one will
automatically be emailed to you.

If you have forgotten your username or are yet to register for a log in please email or call us. If you
have not received your subscription invoice, please email accounts@nziqs.co.nz though please note
if you are a student studying you will not receive an invoice.

